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Work Instruction: Revising an Engineering Job

Audience
Engineering Department

Objective:

Process to reschedule an order that requires an engineering approval change.

Revision and Approval

Rev. Date Nature of Changes Approved By
N 06/13/18 Original issue. Wagner
001 09/30/19 In_corporated _electrlcal engineering procedure and updated Eicher
sticker graphic.
002 5/17/23 Procedure Changes Rigotti
Scope

The job is rescheduled to allow for design changes in the approval required by the

customer.

Prerequisites
Knowledge on Operating M1

Records
Job Record (Electronic)

Associated Documents
e Engineering Job Status Report
e Elec Engineering Job Status Report
e Engineering Operations KPI

Evaluative Factors
e Engineering Metrics in Power BI

Responsibility
Engineering Scheduler
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Step 1

Sales will e-mail a request for a modified approval. Send the email to the designer to have them
review the change. Request an estimate of when they can complete it and how much time it will
take. Once they respond, open the sales order to be rescheduled.

Click on Sales Order Management then click on “Sales Order Entry.
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A Create Deposits from Order
" Call Management

.% Esmaoting ement /"' Manufacturing Crder Wizard or the Complexity Of the deSign
E—}#' Production Change'

i i HR: Management 6 Order Acknowledgment

I

il S —

Type in Sales order number to be rescheduled. Click on Get Data on the right side of the
screen.

&0 Sales Orders -Test 1/2/23

- Contains

hd Starts With

- Contains

Order ID° 7 | Rea. Ship Date | Customer ID | Customer PO
157763 3 4503698713/ POR U452 POR 1-9...

Order Date
11/10/2022

Eamaibien =r | Approval Sent Date Concept Sel
Met 60 Days

Double click on the appropriate line to open the sales order.

Step 2
Click on Sales Order line that needs to be revised. Uncheck the Approval Sent to Customer
Box and change the Approval Due Date to the new due date.

Bales Orders - Test 1/2/23 » | ~IDInfo
[ 157763 - 2166 - 2/3/2023 4 “PartInfo
&) Sales Order Lines Part ID* Revision Crg PartID
PR s &|| &
@ 1-me- 10000 Part Description™ UoM  Part Group™
6 Sales Order Deliveries A
B <News | 27F-11-84/22 Four Point Lifting Beam [ | [ MB-Liftng Beams
@ 1-1.0000- 232023 Lang Description
&3 JobfSales Order Line Links Custom Model 27
0 <ews - Capacity: 22,000 Ibs
B 1-157763-01-01 - Single lifting bail with a 4" x 7" hoolkApening

&5 10b sssen - Bail off center for load CG
ob Assemblies - Beam Counter weighted to ha
% <New > - Main_heam snread: 84"
1-2-ENG - 1.0000

level when unloaded

63 Job Assemblies Send/Recv Customer Drawjngs
[ <hews [ Approval Sent to Customer  |Approval Sent Dat=  Approval Sent User
&9 Job Operations J 1
B <Mew >
E 10 - APDSN - 1.0000 - 0.0000 [] Approved Drawing Received  Approval Revd Date  Final Approved Drawii Complexity
[E 20- APRVW - 1.0000 - 0.0000 \ Y — Common
E 30 - APPS - 1.0000 - 0.0000
6% Job Materials Get Lead Times From Part
3 <tew> » ~Price Info
E 1-DRAWING SENT TO CUSTOMER. - 1.0000 * -Related D()%\
E 2 - RECD DRAWING FROM CUSTOMER: - 1.0000 - Source Info
=] Egb Ozerahuns b Do
<New>
A
£33 Job Materials Deiiveries
& <MNew> 4 ~Delivery Info
&3 Job Memos Delivery Qty™ Delivery Date® | Approval Dwg. Due  Qelivery Type™
B <tews [ 10000 |2/03/2023 1 ||o82/2025 | fuil from Stock B
& EHW:JDS RPD Late Reason
<New >
82 cals s ~]| 8|
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Step 3
Go to the Sales Order Header and update the anticipated Req. Ship Date based on when the

approval is due and the total lead time after approvals are received (This will be found in the

Part Info section of the Sales Order Line that is being rescheduled).
4 53 Seles Orders - Test 1/2/2° ~ Dinfo
+ [@ 1s7783- 2186 - 232023 4 Partinfo
4 63 Sales Order Lnes Part ID* Revision OrgPartID
B <ten> ws & =)
4 ?;Q-WS-LW .. Part Description® UM PartGrow® Org Part Desarotion
Fofes Orfer Behveres TF-11-84/92 Four Pant Lifting Beam EA | M6 Lifting Beams - Mods 27
Leng Descrption
Custom Model 27
- Single lifting bail with a 4" x 7* hook apening
- Bail off center for load CG
Beam Counter weightad to hang level when unloaded
Send[Recv Customer Drawings.
] Approval Sent to Customes  Approval SentDate Approval Sent User
[] Approved Drawing Received  Aporoval Revd Date Final Approved Cram Compiesity Aoroval Lead Tme. Eng Detsd Lead Tine
[— ~ |10Days ~| 80ays
£ Sales Orders - Test 1/2/23 ~ | 4 “IDInfo
E 157763 - 2166 - 8252023 Order ID* Sales Order Type
157763 Product -

&4 Sales Order Lines
[b <New:=>
[ 1-ME-1.0000
&6 Sales Order Deliveries
[3 <Mew =
[ 1-1.0000-8/25/2023

Contract Review SpecigHPreight Polic

Add From Claim

* ~Customer Info
» ~Customer Address Info

=) Egb.l'sales Order Line Links T /
<Mew =
4~ Shipping Info
@ 1-157763-01-01 . _ .
& Job A bii Req. Ship Date hip Method Ship Pan
ob Assemblies
@ <New> 08/25/2023 |~ Order Comments - Fei ]
Customer PO*

[ 1-2-ENG- 1.0000

&3 Job Assemblies
[B <Mew =

&6 Job Operations

[B <Mew:=

=

Step 4

If it is not blue, Click on the RECD
DRAWING FROM CUSTOMER Job
Material under the last ENG
approval assembly and delete it.

4503698713/ POR U452 POR 19718158333
ASN Email Address

W)
[
Save Move Move Delete /Reload

Previcus = MNext~

- - O~ -

Actions

Bales Orders - Test 1/2/23
3 157763 - 2166 - 8/25/2023
&4 Sales Order Lines
[:é <Mew=
[E 1-mMLE- 1.0000
&0 sales Order Deliveries
Eb <New >
[@ 1-1.0000-8/25/2023
&3 JobjSales Order Line Links
3 <New>
@ 1-157763-01-01
&5 Job Assemblies
[:b <MNew>
[ 1-2-EnG- 1.0000
&3 Job Assemblies
[B <Mew >
&4 Job Operations
[2, <Mew >
m 10 - APDSM - 1.0000 - 0.0000
m 20 - APRVW - 1,0000 - 0,0000
30 - APPS - 1.0000 - 0.0000
&4 Job Materials
[:a <Mew>
m 1 - DRAWING SENT TO CUSTOMER. - 1.0000
E 2 - RECD DRAWING FROM CUSTOMER. - 1.0000
&a Job Operations

O

B <hew
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Step 5

To schedule new approval assemblies, refer to WI-20-041, Assigning Designer and
Setting Approval Date. Start with STEP 1 if revised electrical approvals are required,
STEP 2 if only revised mechanical approvals are required.

Step 6
Email the Salesperson and the Designer to let them know when the revised approval is
due to Sales.
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