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Work Instruction: Creating an Engineering Job

1. Audience
Engineering Department

2. Objective:
Creating a job from a Sales Order for the Engineering Department

3. Revision and Approval

Rev. Date Nature of Changes Approved By
N 5/31/2018 Original issue. Wagner
001 09/30/2019 Updated sticker graphic. Wagner
002 6/1/2022 Update for V9 and new processes. Wagner
003 5/10/2023 Added note to Step 5 Rigotti
4. Scope

The job is created to keep engineering aware of its workload and to track progress of
jobs.

5. Prerequisites
M1

6. Records
e Job Record (Electronic)

7. Associated Documents
e Engineering Job Status Report
e Elec Engineering Job Status Report
e Engineering Operations

8. Evaluative Factors
e Power Bl Reports for On Time measurements

9. Responsibility
Engineering Scheduler

10. Instructions
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Step 1

Go to “My Start Page” and the “Unprocessed Sales Order Lines (Eng)” KPI.

:'Ir;d Ent...
:-Jn_-r;l:r Entry
b__l;ltrf

-Open Sa...

Step 2

Start Seargl

Wednesday, May 23, 2018

~i.] Contact Management

~i21) Follow-up Management
3

Call Management

Production

__j:' Employee Management
__j:' Project Management
-5 Job Management

;‘] Scheduling

fal
[=I Actionitems
Description
= Unprocessed Sales Order Lines (Eng)
Zales Order Backlog Renfros MF

Unprocessed Sales Orders
Zales Order Backlog (LetterheadCarts)
Zales OrderBacklog (Manuals)

Choose an order from the list. E-mail the designer you are going to assign the job to and ask
them to review the order and suggest estimated hours to schedule for approvals. Once the
designer responds, double click on the order you wish to open.

151451

6/8/2022 6:50:34 AM

Step 3

PTST431 N\ 6/7/2022 2:05:55 PM

| 6/7/2022 3:25:48 PM

7/6/2022
| 8/31/2022

8/18/2022

2 FT Proof Testing

Pre

| 60MS-10-72, Heavy Duty Sheet Li... | -C

1 55

Madel 62, Small Bundle Sheet Lifter

-C

Change the “Delivery Type*” on the Sales Order Line you are going to schedule to “Pull from

Stock”.

4 523 Sales Orders - Eng Test 6/9/22
<New>
P 151451 - 1520 - §/31/2022
4 63 Sales Order Lines
@ <News

4 [@ 1-s1- 10000

4 63 Sales Order Deliveries
@ 1-1.0000-8/31/2022
4 B3 Job/Sales Order Line Links

‘ - Maximum bundle height: 16"
- Fstimated * TRO

Send/Recy Customer Drawings
[ Approval Sent to Customer

Approval Sent Date  Approval Sent User

[ Approved Draning Received  Approval Revd Date  Final Approved Drawi

@ <hew> Complexity Approval Lead Time Eng Detall Lead Time Eng Release Lead Time MFGLead Time
.8 Eg‘nmi [oderate ~|[20ays ]| [<nvane> ~ | <nvone> ~ | [<tone> E
4 60 cals 4 ~Price Info
B MNews Crder Qty™ Full Unit Price Full Extended Price Gty On Hand Qty To Inspect Qty Available EDI Unit Price
4 [ 50271 -Re: Caldwell Quote 123987 - P16-04341-1 - 732 [ 1.0000 || 33,451.00000 | | 33,451.00 | 0.0000 | o.0000 || -17.0000 | | 0.00 | [] mvestgation ghmplete?
460 SH Lines Discount % Unit Discount. Extended Discount Pay Commission? [] Price Override
<Hew>
B e e o broer bots ol heet 725 . [l ine andatrol | Avalra oreine?
{7 2 - Emailed revised quote to Wesiey and Diana - 725 - 6/1/ LT Extended Price Freight Amt Weight Forecast Quantity
[ 3-P16-04341-1 revision, stil not comect - 725 - 6/6/2022 | 0.00 ‘ ‘ 0.00000 ‘ ‘ 0.0000
[ 4-Final revision - 725 -6/7/2022 TaxID Non-tax Reason Tax Amount
4 63 Callchange Request Links | e > - || none> -] 0000
<Hew>
4 69 sales Order Memas Second Tax D Second Tax Amount
B ens
4 63 Attachments I ~Related Documents
[ <new> I Source Info
337394 - - 5/19/2022 - P16-04341-1.pdf 5 T
338649 - -6/1/2022 - P16-04341-L crane hook Deposit % Deposit Amount y
339406 - - 6/7/2022 - P16-04341-1 revision 2 [ calaulate Deposit? Deposit Created? /\
4 ~Deliveries y 4 A N
Add *Order Delivery | Part ID* Revision Warehouse | Bin Delivery Oty | Delivery :* | Delivery Type* Qty ofgiand
= Make to Order | =
Delete Make to Order
Pull from Stock
Qty Avalable Pragress Payment

KitPart
Purchase To Order
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Step 4

To create the job, click on “New” under Job/Sales Order Line Links under the Sales Order

Line you wish to schedule.

&) Sales Orders - Eng Test 6/3,22
[2) <Mew =
[E 151451- 1520 - 8/31/2022
£y Sales Order Lines
[:a) <Mew >
[@ 1-5H- 1.0000 J

&< Job/Sales Order Line Links
Q <New =

[:a) <Mew
&a Calls

[:é <Mew =

E 50271 - RE: Caldwell Quote 123987 - P16-04341-1 - 732

& Call Lines

[% <Mew =

|:| 1 - Need price increase for larger bails on all sheet - 725 -6
|:| 2 - Emailed revised guote to Wesley and Diana - 725 - 61/,

Step 5

4 ~ID Info
Order ID*
151451 i <Mone = ~

Order Line* Cancel Reason

4 ~Part Info
Part ID*
5LH |

Part Description™®
B0MS-10-72, Heavy Duty Sheet Lifter

Long Description
- Capacity: 20,000 |bs.
- Special single lifting bail sized to fit custo
- Maximum bundle width: 72"
- Minimum bundle width: 16"
- Maximum bundle height: 15"
- Fetimated headroom: TRD

Send/Recv Customer Drawings

[] Approval Sent to Customer  Approval Sent Dal

Uncheck “Pull part method into job” and click on the “Save Link and Create Job” button.

&4 Sales Orders - Eng Test 6/2/22
[ <Mews
[ 151451 - 1520 - 8/31/2022
&4 Sales Order Lines
@ <Mew:
[ 1-5LH-1.0000
6% Sales Order Deliveries
[@ 1- 10000 -8/31/2022
£ Job/Sales Order Line Links
[b <MNew >
@ :-
&3 Job Assemblies
[b <Mew
&5 Job Operations
[E <New>
&8 Job Materials
[2) <Mew
&4 Job Memos
[b <Mewz
&0 Follow-ups
[B <New >
&8 calls
[E) <New >

[ 50971 -RF: Caldwell Ounte 127987 - P16-14341-1 - 737

+ ~ID Info
4 " Link Info

Job ID*

Part ID*
SLH

SLH

Order Delivery  Link Type*

06

4~ Create Job Info

151451-01-01

Production Qty

[ Pull part method into job?
Part to pull

Schedule job? Finite?

) Next Job ID

Revision
&3 | MOTORIZED =)

Revision
&3 MOTORIZED o=}

Confirm

You are attempting to create a direct link to a sales arder line
! that has no make to order deliveries. Do you want to
continue?

Yes No

Save Link and Create Job /

@ﬁ/

/— Click “YES” in the Confirm box
that pops up .
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Step 6

A. Click on the job you just created.

B. Move the “Order Qty” to “Inventory Qty”. The “Order Qty” should now be “0”. Make sure
the “Inventory Qty” matches what the “Order Qty” was originally.

L e

D 151451 - 1520 - 8/31/2022 Complexity Approval Lead Time Eng Detail Lead Time Eng
&3 Sales Order Lines Moderate - | |20 Days [1] = | | <Nonex> || <N
[ <ew 4~ Job Functions
[ 1-54- Loooo
6% Sales Order Deliveries Get Part Method Get Job Method
1-1.0000 - 8/31/2022
6 JDbe Jes Ord L" i ks Save Method Move Top Level Assemblies to Materials Configure Part
job/Sales Order Line Lin
[:a; <Mew= 4 ~Planning/Progress Info
(@ 1- 151451'01‘0.1 [] Engineering Review Engineer Engineering Review | [ Froneered part Man
&4 Job Assemblies W oo e <No
[:a, <MNew>
&3 Iob Operations [] Engineering Final Review Complete Iniat
[b New> [] Eng Pre Orders Complete Final Approved Drawi Approval Revd Date J_
&8 Job Materials First
[b <New> J_
6'6 ES? Memos Final Review Engineer Final Review Date First
<MNew>
&0 Follow-ups —
[ <hew=
&3 calls Order Qty Inventory Qty Scrag Qty Rework Qty Prod Due Date D
[& <Mew= ‘ 1.0000 0.0000 0.0000 0.0000 | 8/31/2022 ~
D 50271 - RE: Caldwell Quote 123987 - P16-04341-1- 732
&8 Call Lines
[b <Mew= .l -
[__% “Mew = 4~ Planning/Progress Info
s [1 1-151451-01-01 [] Engineering Review Engineer Engineerir
4 Job Assemblies )
63 [] approval Drawing Revd
[__% <MNew:>
4 &3 Job Operations [] Engineering Final Review Complete
[‘_% “News [] Eng Pre Orders Complete Final Approved Drawin Approval |
4 &3 Job Materials
(B <New>
4 Job Memos ) ) ) ) )
63 [% Final Review Engineer  Final Revi
<MNew:
3 Follow-ups
[__a; <Mew >
3 Calls Order Qty Inventory Qty
R <tew> 0.0000

D 50271 - RE: Caldwell Quote 123987 - P16-04341-1-732
4 &3 call Lines

Step 7
Each job that requires a special manual will need a sales order line added for the manual.
See WI-20-25, Managing Instruction Manuals for Engineered Jobs.

Step 8

A. If a new job requires approvals, reference WI-20-041, Assigning Designer and Setting
Approval Date.

B. If a new job does not require approvals, reference WI-20-011, Assigning Designer and
Release Due Date.
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